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Managing and supporting children with healthcare needs

The health and wellbeing of our children at South View is of paramount importance and this policy seeks to depict the procedures and plans in place to support our children with health or medical needs. 

Preschool designated person: Julie Bucknell/Judith Sumner
Teaching assistant responsible for medical needs: Adele Wyness 

When the word settings is used, this will include preschool, school and Orchards (wraparound care). 


1. First aid 
a. Information on admission – GP surgery, health conditions, allergies inc food 
b. Permissions to contact GP etc
c. Procedures
d. Medical plans 
e. Risk assessments 
f. Paperwork – new injuries 
g. Existing injuries 
2. Intimate care
a. Nappy changing 
b. Care plans 
3. Administering medicines
a. Sun cream


First Aid Arrangements

Admissions (Check with Emma and Lisa)

On admission to our settings health information is collected via… This information is stored….  Parents/carers are asked to sign/give permission for appropriate emergency medical treatment, contact Gpo and first aid to be given.  We ask for medical plans/information to be shared.   


Having staff trained in emergency first aid is considered to be appropriate for the risks and numbers of persons present.  It is the policy of our settings to train as many staff as possible in at least emergency first aid so that there is always cover for the most likely times that injuries occur and for absences/off-site trips etc.  

Staff with first aid qualifications has a higher staff to pupil ratio for our younger children, who are less able to manage their own health needs and are more likely to have accidents. At least one member of staff with a current Paediatric First Aid qualification will be on the premises and/or on an outing at any one time for our preschool and early years teams. In our preschool and EYFS settings, all our members of staff are paediatric first aid trained (or booked on the next available course). We have one member of staff trained specifically in Forest School First Aid. Within our school, we have a ratio that is more than 1 first aider to 20 children.  This training is renewed when needed.  

First Aid kits are stocked with the recommended (Health and Safety (First Aid) Regulations 1981) contents and are located at appropriate points throughout all three buildings. These points are known and accessible to all first aiders. In preschool, the designated person is responsible for checking the contents on a monthly basis and replacing any items used.  In school, this person is the teaching assistant responsible for medical needs.

Staff should administer first aid treatment in accordance with their training and always err on the side of caution by referring pupils for further medical attention as set out below or when in doubt.  A list of trained first aiders is kept in the main school office, preschool office and within Orchards. 

In preschool, first aid will be administered ??where???? In school, first aid will be administered in the first aid room adjoining the library in the first instance, unless the child is too unwell to move, and the first aid will be administered in situ. In Orchards, will be administered ??where????  If needed, an ambulance will be called from the preschool/school office unless it is more appropriate for the call to be made from the site of the incident. 

Accident and First Aid Procedures 

In the event of an accident in the setting staff will: 
· Reassure and comfort the child 
· Assess the extent of the child’s injuries and administer first aid treatment, if necessary further medical assistance will be obtained (doctor or ambulance) 
· Inform parents and record the nature of the incident.
· 
Recording of first aid given 

Accident report books (to record any accident, injuries and first aid treatment) are on the premises at all times and are easily accessible to enable a written record to be completed.

The accident report book is completed as required with the date, time, details about the accident/incident, details of the first aid treatment administered and by whom and signed by a member of staff. Parents will be informed, as soon as possible, if the accident is serious via phone call. For non-serious accidents, parents of preschool children are informed at the end of session about the accident and asked to sign the accident record form on the day the accident occurred, to acknowledge that they have been told about the accident and any first aid treatment administered. Within school, including before and after school care, for non-serious accidents, parents are informed via first aid slip at the end of the day. 

**insert copy of accident report book slip?

If the accident requires
Head Injuries
Head Injuries can easily be underrated.  Any significant knock to the head which shows signs of swelling, grazing, crushing, or which changes the behaviour of the pupil, should be referred immediately for further medical attention.  Slight knocks to pupils who have had previous head injuries could be serious and these should also be referred immediately for further medical attention.  Parents are to be contacted immediately by phone call and text message where further medical attention is necessary and informed via the standard letter of any significant head bumps which show no signs or only slight reddening.
Other Injuries
Broken bones may sometimes not be obvious in children.  Any injury which results in continued pain or changed mobility should be referred immediately for further medical attention.
Infection Control
Aids and Hepatitis B viruses are a risk to staff involved in the provision of first aid.  The universal precautions for cleaning up body fluid spillages detailed in the Department of Health poster ‘Guidance on infection control in schools and nurseries’ should be followed to prevent the spread of infection.  This poster is displayed in the Staffroom.
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